
UBND TiNH DONG NAI CONG HOA xA HOI CHU NGHiA VIET NAM
TRUONG D~I HQC DONG NAI DQcl~p - TV do - H~nh phuc

S6: C1( IKH-DHDN D6ng Nai, ngayOJ_thang 01 ndm 2018

KEHOACH•
Ki~m tra vi~c chAp hanh ky cirong hanh chinh, d~o duc cong vu,

van hoa giao ti~p, trach nhiem cong vu cua can bQ, cong chirc, vien chirc
Truong Dal hoc DAng Nai nam 2018

Thirc hien chi dao cua Cong van s6 3734IVBND-VX ngay 17/05/2013 cua UBND
Tinh v~ viec thirc hien ky Iuat, ky cuong hanh chinh, cai ti~n l~ 16i lam viec va nang cao
dao dire cong vu trong can bo, cong chirc, vien chirc;

Can cir K~ hoach s6 40/KH-UBND-TT ngay 06/0112015 cua Uy ban Nhan dan
tinh D6ng Nai v~ viec thirc hien nam "Ky cuong hanh chinh, dao dire cong vu" trong thi
hanh nhiem vu cua can bQ, cong chirc, vien chirc;

Can ctr cong van s6 2008/SNV- TT ngay 05/10/2016 cua Sa NQi V\l v~ vi~c t6
chuc tri~n khai thlJc hi~n Chi thi s6 23/CT-UBND ngay 28/09/2016 cua Chu tich UBND
Tinh U6ng Nai;

Can cu Quy~t dinh s6 03/2007/QU-BNV ngay 26/02/2007 cua BQNQi V\lv~ vi~c
ban hanh Quy t~c ung xu cua can bQ, cong chuc, vien chuc lam vi~c trong bQmay chinh
quy~n dia phuang,

TruOng U~i h9C U6ng Nai xay dlJng k~ ho~ch Ki~m tra cong v\l nam 2018 nhu
sau:

I.MVCDicH, YEU cAu
1.M\lc dich

Ti~p t\lCthlJc hi~n nghiem tuc, c6 hi~u qua vi~c ki~m tra cong tac thlJc thi cong v\l
cua can bQ, vien chuc, d~ nang cao trach nhi~m, ky lu~t, ky cuang hanh chinh cua
TruOng D~i h9CD6ng Nai trong nam 2018.

Phat hi~n, ki~n nghi Ban Giam hi~u TruOng chfrn chinh nhfrng thi~u s6t, khuy~t
di~m va xu ly nhfrng vi ph~m trong thlJc thi cong V\l; vi ph~m cac quy dinh v~ quy t~c
ung xu, d~o duc cong V\l,van h6a giao ti~p; vi ph~m quy ch~, nQi quy ca quan, thai gian,
gia gifrc lam vi~c, hQi h9P, giang d~y; gay kh6 khan, phi~n ha, sach nhi€u d6i cong dan,
sinh vien trong qua trinh ti~p nh~n, giai quy~t thu t\lChanh chinh.

2. Yen can

- Uam bao chinh xac, khach quan, trung thlJC,dung phap lu~t.

- Uinh d~o cac dan vi tflJC thuQc cc6 trach nhi~m ph6i hqp va t~o di~u ki~n d~
cong tac ki~m tra cong V\lcua Truong d~t k~t qua t&tnhfit.

II. Den TUQNG, NQI DUNG, PHUONG PHAp KIEM TRA
1.D6i tU'Q'Ilg
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- Cac dan vi t11,ICthuoc Truong (Phong, Khoa, Trung Tam, BQ mon t11,Icthuoc,
Truong PTTH Su pham),

- Can bQ, cong chirc, vien clurc va ngiroi lao dQng lam viec tai cac dan vi trong
Nha tnrong.

2. NQidung

- Ki~m tra viec chap hanh cac quy dinh v~ quy t~c irng xu, dao dire cong vu, van
hoa giao tiep; trong do t~p trung cac nQi dung: thai gian, gio gidc lam viec, hoi hQP,giang
day, quy che, nQi quy co quan, viec den the can bQ, vien clnrc trong gio lam viec, gio len
lap. -~~~~~~~~~lli.~~~~~~~
dinh,

- Ki~m tra viec thuc hien ch€ dQthong tin, bao cao cho nha tnrong (dfry du va dung
thoi han).

- Ki~m tra viec thirc hien ch€ dQhQihop cua Truong va cac dan vi t11,ICthuoc (v~ gio
gidc, sl s6).

- Ki~m tra viec c~p nhat thong tin hoat dong va lich cong tac cua dan vi tren website.
- Ki~m tra viec c~p nh~t thong tin vien chuc tren phfrnm~m nQiV\l
- Ki~m tra vi~c den the cong chuc khi th\lc hi~n nhi~m V\l.
- Ki~m tra vi~c th\Ic hi~n Quy dinh v~ nghla V\l, nhung vi~c can bQ, cong chuc,

vien chuc phai lam va khong dUQ'clam.

3. Phu011g phap

Cac hinh thuc ki~m tra: Ki~m tra dQt xUdt (khong bao tru6c) va ki~m tra dinh ky
thea k€ ho~ch (co bao tru6c). Vi~c ki~m tra dQt xudt duQ'c ti€n hanh thuOng xuyen trong
nam.

T6 Ki~m tra xay d\Illg k€ ho~ch chi ti€t va chu tri ho~t dQng ki~m tra cong V\l d6i
v6i can bQ, cong chuc, vien chuc, nguai lao dQng trong TruOng thea cac nQi dung cua K€
ho~ch nay.

T6 Ki~m tra duQ'cyeu cfru cac dan vi, ca nhan la d6i tuqng ki~m tra cong V\l bao
ca~, giai trinh, cung cdp kip thai, dfry du, chinh xac cac thong tin, tai li~u lien quan d€n
nQi dung ki~m tra cong V\l va phai chiu trach nhi~m v~ tinh chinh xac, trung th\Ic cua
thong tin, tai li~u da:cung cdp.

T6 Ki~m tra l~p bien ban ghi nh~n k€t qua ki~m tra va bao ca~, d~ xudt v6i Hi~u
truang k€t lu~n, xu ly nhfrng truOng hqp can bQ, cong chuc, vien chuc vi ph~m trong qua
trinh th\ICthi cong V\l.

T6 ki~m tra t6ng hqp k€t qua ki~m tra cac dqt, bao cao Ban Giam hi~u va luu tru
thea quy dinh.

III. LJCH KIEM TRA CONG VlJ DJNH KY NAM 2018
nat 1: Thang 0112018

nat 2: Thang 04/2018.

nat 3: Thang 07/2018.

nat 4: Thang 10/2018.
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IV. PHAN CONG NHOM KIEM TRA

Nh6m Cac thanh vien Ki~m tra cac don vi

1 Pham Van Thanh - Cac Phong chirc nang.
Nguyen Van Tudn

2 V5H6ngPhilc - Cac Khoa.
Dang Minh Thir - Truong PTTH Sir pham

3 t.e Hai Y~n - Cac BQmon tnrc thuoc,
Phi Hiiu Hao - Cac Trung tam.

D~ nghi Truong cac don vi va cac ca nhan c6 lien quan thirc hien nghiem tuc K~
hoach nay.!.

Noi nh~n:
- Ban Giam hieu;
- T6 kiem tra cong vu;
- Cac dan vi tl1JC thuoc;
- Liru VT, TC-HC.

TS. Tr§n Minh Hung
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